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PROFESSIONAL SUMMARY
Two to four sentences. Say who you are, what you are good at and the kind of role you want. Mention your strongest skills and any certifications.
Write your summary here.
SKILLS AND ABILITIES
List skills that match the job you are applying for. Keep each point short.
1. Skill or ability, for example Networking fundamentals (Cisco CCNA)
1. Skill or ability, for example Python programming
1. Skill or ability, for example Customer service and communication
1. Skill or ability
EDUCATION
Digital Skills Africa	dd/mm/yyyy to dd/mm/yyyy
Course or career path completed, for example IT Support Specialist career path
University or college name	dd/mm/yyyy to dd/mm/yyyy
Qualification and field of study
School name	dd/mm/yyyy to dd/mm/yyyy
Matric, with subjects and results if they help your application
WORK EXPERIENCE (IF APPLICABLE)
Start with your most recent role. Describe what you did and what you achieved. Include volunteering and internships.
Company name	Month yyyy to Present
Position held
1. What you did and the result, for example supported 40 users with hardware and software issues
1. Another duty or achievement
Company name	Month yyyy to Month yyyy
Position held
1. What you did and the result
1. Another duty or achievement
INTERESTING PROJECTS
Add school, course, community or personal projects. Say what you built and what you used.
Title of project	Month yyyy
One or two lines on what the project was, your role and the tools you used.
Title of project	Month yyyy
One or two lines on what the project was, your role and the tools you used.
SHORT COURSES, TRAINING AND CERTIFICATIONS
Course or certification name, issuer and date.
1. Example: Cisco Networking Essentials, Digital Skills Africa, Jun 2026
1. Course or certification name, issuer, month yyyy
1. Course or certification name, issuer, month yyyy
REFERENCES
Ask permission before you list someone. Delete this section if the employer asks for references later.
Reference name
Job title and company
Mobile: +27 12 345 6789  |  Email: name@example.com
Reference name
Job title and company
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